NEW ELECTRONIC FEE WAIVER
STEP-BY-STEP INSTRUCTIONS

1. Log into the CCSDAS from the Intranet page.
(Use the same username and password that you log into your email.)
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SUMMER SCHOOL TEACHER APPLICATION NOW OPEN

\ Any teacher interested in applying for summer school teaching positions please use the following link to fill out an application
(Please use your ILEAD username and password to login)_
http://www columbus k12 oh.us/summerschool 18

SUCCESS OF "SAFER TOGETHER DAY" FUELED BY STAFF SUPPORT

COLUMBUS
CITY SCHOOLS

Students’ voices calling for safer schools were not alone on the District's first "Safer Together Day" recognition

Teachers, staff, principals, and administrators added support and educational insight to the efforts of students to promote safety
awareness

"At all of our high schools, students in their own individual ways shared their voices, including those who chose not to participate,”
recounted Interim Superintendent Dr. John $tanford as he shared a recap of the day to our Board of Education

Even with a rather inclement day, staff and students braved the cold weather to display their support for the national nonviolence
effort. From creative t-shirts to signs, and from inspiring presentations to unified marches ~ staff supported the effort to elevate the
voice of our youth

"On Safer Together Day, staff in every school took part in making a true statement: we are safer together when we work together to
prioritize safety, when we act together to protect one another, and when we speak out together about the need to end gun violence.
added Dr. Stanford

uick Links
Building Directory:

CCSDAS

!

Data Request Form
Check out several pictures from Safer Together Day by clicking here.

Documents and Forms

® Employee Self Service

CENTRAL ENROLLMENT'S IMPRESSIVE MAKEOVER
T Self Service

Excitement is building as final phases of construction and renovation get underway at Central Enroliment.
Executive Director of the Department of Accountability and Other Services Felisha Lyons says, “Central Enrollment offers a one-

@ Infinite Campus stop-shop experience for families of the Columbus City School District. We're proud of our stellar customer service, beautiful facility,
and new processes that help to streamline the experiences of our families, District employees, and vendors.”
@ Plan Connect Tonya Freeman, Director of Central Enroliment, says the District has still been able to serve families even as much of the building

had to be blocked off for construction
Renovation work is now focused on the lower level of the facility.
Lyons says, “We are excited to have our new District partners arrive in June — Early Childhood Education and Health Services.”
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CCS Logo Standards
Need CCS Logos? Click HERE
to view and download district
approved CCS Logos

Online Training Now
Available for All Staff
o

4/ WORKS
PublicSchoolWORKS offers
more than 400 online courses for
school-based employees. Check
with your supervisor to see what
courses you should be taking, or
click HERE to get started

Phone & Fax
Directory Click
HERE.
Please contact Communications
X5680 with any updates or
corrections.

Kronos Korner

Do you have gquestions about the
District's timekeeping system,
Kronos? Check out these FAQs
for answers

Kronos Korner FAQ

Instant Messaging
Service Available

7 PM
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2. Click on the Fee Waiver tab, read the instructions posted, then start application.
a. Please read and carefully choose the appropriate school. University programs offered
may be similar.
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FEE WAIVER APPLICATION

Please select a school:

& General Request

$ Payroll <
Ohic State University
ring 2018
03/01/2018 - 05/31/2018
General Fee Waiver Group

Ohio Dominican University
Spring 2018
03/29/2018 - 04/13/2018
General Fee Walver Group

® Community Aliance Portal €

sl Distribution Center

‘ @ oo

Ohio State University
Autumn 2018
P 04/05/2018 - 04/12/2018

Columbus State Community College
Autumn 2018
03/27/2018 - 04/30/2018

General Fee Waiver Group Interpreters.

View Applications

Start Apy




3. Fill out each section of the application.
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FEE WAIVER APPLICATION

¥ General Request

$ Payroll € IMPORTANT INFORMATION:

@ Community Alliance Portal - < APPLIGATION FILING PROGESS:

Complete online form before the deadline to ensure your application is received on time.

i Distribution Center S
AUTHORIZATION:
& Legislation < Aletter will be sent to all applicants who applied for a fee waiver approximately two to three weeks after the deadline.
PENALTIES:
Fee Waiver N Do not request a fee waiver unless you plan to use it. Teachers who apply for fee waivers but do not complete course work will lose rights to fee waivers for the next three consecutive
semesters.
DEADLINE TO RETURN FEE WAIVER APPLICATIONS IS THURSDAY, MAY 31, 2018
Applications MUST be received by 5:00 p.m.
IMPORTANT DATES FOR REGISTRANTS AT OHIO STATE UNIVERSITY FOR SPRING 2018
Spring Session Regularly Scheduled Last day to pay fees: Spring Commencement:
Classes Begin: Classes End:
August 10, 2018 December 17, 2018 August 1, 2018 December 21, 2018

SPRING SEMESTER 2018 APPLICATION
ONLY “MEMBERS OF THE BARGAINING UNIT" AND ADMINISTRATORS ARE ELIGIBLE FOR FEE WAIVERS
ARE YOU A CEA MEMBER? YES NO

4. 1f you choose Priority | or 11, please upload your documentation (see documentation required
next to the Priority status). PDF is the preferred format. *You cannot upload separate files.
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fee walver o cover the cost of one course or partial cost of one course. =

GRADUATE OR UNDERGRADUATE:

GRADUATE UNDERGRADUATE
CREDIT HOURS:
1 2 3

Course Name: Course Number:

PLEASE indicate your status by CHECKING THE BOX which applies. DOCUMENTATION IS REQUIRED EACH TIME YOU COMPLETE A FEE WAIVER IF YOU ARE A PRIORITY |
OR A PRIORITY Il. Fee walvers will be Issued according to the following priorities and stipulations:

. Present full-time professional staff members In M.A. or Ph.D. program who must finish course work during the upcoming semester or lose credits, and present
PRIORITY

full-time p ional staff members, including vocational teachers, who must attend the university to maintain their present position because of certification
h requirements.
DOCUMENTATION REQUIRED: copy of expiring certificate or letter verifying from university that you will lose credits.

PRIORITY. staff on leaves. (Such staff members shall be given sufficient script for full time attendance, subject to availability.) Priority II
also includes certificated staff enrolled in a Master, Doctorate or Endorsement Program in a College of Education.
n DOCUMENTATION REQUIRED: a letter verifying that you are currently in a Master, Doctorate or Endorsement Program on college letterhead.
PRIORITY
All other applicants, not in priority Groups | and Il listed above, shall be considered on the basis of seniority in the Columbus City School System
m
| Choose File |No file chosen
NAME: cesip: Osu ID: LOCATION:

BUTLER, LESLIEM

17th Avenue Service Center

Save
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This field
cannot be left
blank.

The system will
automatically
populate your CCS
ID.




5. Save your application and you will see the following screen: Your application is now pending.
You should receive an email confirmation that your application is submitted.
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SHOW FEE WAIVER APPLICATION

¥ General Request <
$ Payroll <

® Community Alliance Portal S ID 3312
&ia Distribution Center <
Requester Name Leslie Butler
[31 Fee Waiver <
Requester Staff
Number
‘OSU Student ID 262158748
Waiver Period 2018 - Spring - Ohio State University
Priority 1
Date Submitted April 9, 2018
‘CEA Member Yes
Degree Type Graduate
Credit Hours 3
Requested
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6. Log back into the system at any time to see the status of your application.

7. Once the Fee Waiver Committee has met, you will receive notification through your CCS email
if you were approved or denied a fee waiver (2-3 weeks after deadline). Specific details of your
approval or denial will be sent via interoffice mail. If approved, please sign and return any
documents received within 2 weeks to avoid forfeiting your fee waiver.

8. If you have questions, please call Leslie Butler at the Professional Learning & Licensure office,
614-365-8078. You may also email at Ibutler@columbus.k12.oh.us.
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Step-by-Step Instructions for Using a Non CCS Computer

1. Go to the CCS website (www.ccsoh.us), click on the staff page, then click on CCS Portal.
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Our District

a: OURSCHOOLS >  §£? USER OPTIONS >

Enroll Now Jobs Newsletter Vendors

Board of Education Students Families Community Staff

Departments

Home > Staff > Homepage

STAFF STAFF QUICK LINKS

Curriculum

Staff Homepage Blackboard
CCS Email
Intranet ‘ e portal
CiMS
Wellness

Columbus Administrative Portal
Employee Benefits ESS - Employee Self Service
Grant Information

|IEP Anywhere

ILEAD Evaluation System

Infinite Campus

IT Self Service

Learning Circle

PTA Educator of the Year Nomination Form
Substitute Services - SEMS System
Wellness

Professional Development

Ohio Improvement Process

ADDITIONAL EMPLOYEE RESOURCES

CCS Employee Assistance Program (EAP)
Company ID: CCS
EAP (Employee Assistance Program) Link

4%

2. Sign into Citrix using CCS\username and passwword (same login as your email.)
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3. Click on the DESKTOPS link.
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FAVORITES

Q search Favorites

Add Favorites

Go to Desktops or Apps, click on Details next to your choice and then select Add to Favorites.
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4. Click onthe XD_STAFF link.
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5. This screen brings you to your school desktop. Follow the step-by-step instructions for logging
in using a school computer.



