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Columbus City Schools has updated the process for students receiving Chromebooks from the
District. Previously, parents had to physically sign the Chromebook Distribution Form
acknowledging they understood the obligations outlined in the document to receive their device.
Now, families receiving a Chromebook will sign the form using an E-Signature directly from the
Parent Portal. Below are instructions on how to complete this process.

Step 1: Sign into your Infinite Campus Parent Portal

Log into the portal using the Parent Portal link on the Parent page of the CCS website:
www.ccsoh.us. If you cannot recall your username and/or password, and you entered an email
address during setup, you can request the information be emailed via the portal log on screen.
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Step 3: Locate the 20/21 Chromebook Distribution Parent/Guardian Document
The document will show a status of “Needs Attention”. To open the document to add your
signature, click on the small arrow next to the status.
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Step 4: Review the Document
The document will open on your screen. You can scroll up or down to see the full document. Itis
important to carefully read over the document to make sure you agree with all of the terms.
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Chromebook Guardian/Student Agreement and Acceptable Use Policy

The Columbus City School District (CCS) is offering our students access to a Chromebook and charger to
COLUMBUS complete on-line learning and instruction. Students, you are responsible for the general care of the Chromebook
CITY SCHOOLS  that the Columbus City School District issued to you.

1. Saving documents
Inappropriate media should not be placed on the device and may not be used as a screensaver or background photo. Presence of guns,

weapons, pornographic materials, inappropriate language, alcohol, drug and gang related symbols or pictures will result in disciplinary x
actions and may also result in a loss of Chromebook privileges.

2. Software on Chromebooks
All software and apps on the Chromebooks will be installed and managed by the District. Additional software may be installed, as
they are recommended and approved by teachers and site administrators. Any attempt to “jailbreak™ the Chromebook or change the
configuration will result in disciplinary action and may also result in a loss of Chromebook privileges. Any software that breaks the
Acceptable Use Policy or that is deemed inappropriate for use in school is not to be downloaded or installed on the Chromebooks.
This includes, but is not limited to, music, games, videos, eBooks and apps. Additionally, students may not download or install
software that requires payment of any kind on the Chromebooks.

3. Protect the Chromebook by following these rules:
The Chromebook screen can be damaged if subjected to rough treatment. Chromebooks are particularly sensitive to damage from
excessive pressure on the screen.

» Close the Chromebook screen before moving it, unless directed to do so by a teacher.

= Do not lean on the top of the Chromebook when it is closed.

= Do not place anything near the Chromebook that could put pressure on the screen.

Do not place anything in the carrying case or on the keyboard that will press against the cover.

Do not poke the screen.

Do not use near food or beverages or other liquids.

Clean the screen with a soft, dry cloth or anti-static cloth. Do not use water or cleansers of any type.

Do not bump the Chromebook against lockers, walls, car doors, floors, etc. as it will eventually break the screen.

NextAction

Columbus City Schools | Department of Accountability & Other Support Services | Office of Information Management



~N

colompus Parent Portal: Signing the Chromebook Distribution form with an E-Signature
CITYSCHOOLS  Date: August 31, 2020

Step 5: Attach Your E-Signature and Submit the Document
After reviewing the document, scroll to the last page and click on the icon that shows a paper and
pencil to add your signature. A dialog box will appear asking do you wish to ‘Sign’ or ‘Decline’. Click

‘Sign’. Your E-Signature now displays on the document. Click the ‘Submit’ button at the bottom of
the screen.
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This electronic signature, for all purposes of legal documents, is the same as a pen-and-paper
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Katie Bueller
Printed Name
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This electronic signature, for all purposes of legal documents, is the same as a pen-and-paper signature or initial.

Katie Bueller .2 08/2¢/2020

Parent/Guardian Signature Date

Katie Bueller
Printed Name
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Step 6: Your Document has been Submitted

Back on the Documents tab, your 20/21 Chromebook Distribution Parent/Guardian Document
now shows a status of ‘Signed and Pending’. You do not need to do anything else. Once the
building staff has accepted your document, the status will change to ‘Complete’.
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